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statute ON student internships

PSYCHOLOGY DEPARTMENT
Definition

The American University of Central Asia defines internship as “a pre-professional, educational experience, where students have an opportunity to enhance their theoretical knowledge by applying it in practice.” The University requires all degree-seeking undergraduate students to complete an internship before graduating.   
Purpose

An internship is an effective way for students to prepare for their future careers. The main goal of an internship is for students to gain practical skills related to their specializations in a real-world work setting. Psychology students will be expected to enhance students’ knowledge and skills in areas of counseling, organizational, teaching and research skills necessary for their further independent work.
Types of internships

Students majoring in Psychology must fulfill the requirements of three types of internship:

1. Introductory internship 

2. Practical internship 

Introductory/Observational  internship
This type of internship is included into the education program of the second year of study. The student must complete all the requirements of the internship by the beginning of the third year of study in accordance with the present statute. The 3 credits for introductory internship are included into the summer semester following the second year of study. 

Within introductory internship students are expected to:

- learn about major possible career opportunities, duties and responsibilities among psychologists in their workplaces;
- learn to analyze professional approaches used by psychologist in practice;

- show the ability to apply theoretical knowledge to real life situation;

- develop ability to analyze critically the work of professional psychologists, organization of psychological services or HR offices. 
Practical internship
This type of internship is included into the curriculum of the third year of study. The student must complete all the requirements of the internship by the beginning of the fourth year of study in accordance with the present statute. Three credits for practical internship are included into the summer semester following the third year of study.
Upon finishing observational internship the students are expected to:

- acquire some professional skills in the chosen field of applied psychology;

- apply acquired research skills in practical contexts;

- be able to carry out specific professional tasks independently or under careful supervision;

- develop clear vision of their career opportunities as a psychologist.

The process of internships:  
The students are responsible for timely provision of the Internship Declaration Form to their academic advisor and receive approval of the internship site prior to starting any type of internship.
The student is responsible for finding the internship site and securing his/her placement there. However, the student might ask internal supervisor for advice and assistance.

The student is required to contact internal supervisor regarding the internship process upon request. 

Students are to complete all internships individually. The group work is permitted only if it is required by a specific concrete internship research task. The group work has to be approved in advance by students’ academic advisor. In the case of group performance, the roles and individual contribution of every student must be specified and justified in the Declaration Form of each student, noted in the Internship Diary, and declared in Internship Report and final presentation. The working group must clearly define the performance roles for each member of the group. The report and the presentation must be prepared and presented individually.

Reporting 

All students are required to submit all of the reporting documents at the beginning of a relevant academic year. Please, note that the internship documents are not to be evaluated unless the student provided the Declaration of Internship Form to the academic advisor prior to starting the internship. Student should provide the following reporting documents to their advisor:

1. Internship Diary 

2. External Supervisor Evaluation 

3. Internship Report. Internship reports must be written in accordance to the Introductory Internship Report guidelines, and Practical Internship Report guidelines (available on the website).
Students are expected to make a presentation of their Internship Report in front of a committee of department faculty

Evaluation of Internship 
Evaluation is conducted by student’s academic advisor in consultation with an Internship Committee of Psychology Department.  Academic advisor considers the following when carrying out grading: 
1. Internship Diary

2. Internship report

3. Internship Report Presentation

4. External Supervisor Evaluation
Sites of internships:
Psychology Department welcomes student’s independent choice of an internship site. However, the Department leaves the right to limit the amount of available organizations and businesses from the amount of those which a student can choose as a site of internship.
Psychology Department sets up and supports the database of available places for internships, including organizations, institutions, and businesses, and contact persons in those organizations. 
In the case if a student was unable to determine the base for internship independently, the student can be directed to an organization by an internal supervisor or/and have an internship on the basis of any structure of American University of Central Asia upon agreement of  receiving party. Also, students have the right to have internships on the basis of Psychological Research Center at Psychology Department at AUCA.

Students from other cities and foreign students have the right to have internships in their country/city of permanent residence however the profile of the organization and position of the external supervisor bends approval of the Department.
Supervision of internships:
The supervision of introductory and practical internships is carried out by internal and external supervisor.
Internal supervisor is a full-time faculty member of Psychology department, who is also an academic advisor of a student having an internship. The responsibilities of the internal supervisor include: approval of the internship site for every student, communication with external supervisor upon necessity, collection of the report documents, organization of the process of internship defense (for Practical Internship only), determining the final grades, providing the final internship grades for the Office of the Registrar’s. 
External supervisor is an employee at the internship site where a student has an internship. A degree in Psychology, Social Work, or Social Sciences is a major requirement for an external supervisor. The responsibilities of the external supervisor include monitoring and evaluation of all the activities a student is engaged in during the internship period. The external supervisor is welcome to attend the final internship presentation of the advisee, ask questions and participate in grading. 
The internal and the external supervisors coordinate their activities through:
· Preliminary discussions aimed to agree the goal of internship and clarification of opportunities of organizational and material support for the internship (documented by Declaration Form)
· Reconciliation of questions in working order which occur during the internship

· Providing the external internship supervisor with access to the final presentation of the internship results with the right to contribute to the discussion and participate in grading
· Consideration of the supervisor’s evaluation of the student’s work (by means of the External Supervisor Evaluation Form) and comments provided on the Internship Diary of the student
 Responsibilities of the Department:

1. Development and maintenance of internship sites database and its regular update 
2. Setting the deadlines and formats of the declaration and report documents and timely informing advisors and students about the updates
3. Monitoring the work of the internal supervisors (academic advisors)
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