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[bookmark: _heading=h.wr0eqor8qy2c]Internship Timesheet
Contact Information:
                                                                                                                 120 hours / 240* hours
________________________________________________                                     ____________________            
Student Name									  Total required time

________________________________________________                                       
Organization name							  

________________________________________________                                       ______________________
Name of Internship Manager(s)					              Manager’s Phone

_______________________________                                       			  
Manager(s) Email			

Internship tasks/ assignment (provide brief information what internship will be about): _____________________________________________________________________________________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________				              
	DATE
(FROM – TO)
	MON
	TUES
	WED
	THURS
	FRI
	TOTAL HOURS
	[bookmark: _heading=h.gjdgxs]What’s required to do during this period
	[bookmark: _heading=h.gjdgxs]Manager’s Approval

	10/26/2024
10/31/2024
	5
	3
	7
	6
	
	21
	Sample: Get to know the company and team,  get instruction for user research
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	




Start Date: ________________ End Date: ___________________ Total Internship Hours: _________________________

Manager’s Signature: ________________________________________________

Student’s Signature: _________________________________________________

Academic Advisor’s Signature: ________________________________________

SEDT Concentration Coordinato’sr Signature: ___________________________
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