American University of Central Asia Undergraduate Student Exchange Program Policy
1.
Introduction 
This document seeks to spell out the policy of Undergraduate Student Exchange Program at American University of Central Asia.  In particular, the policy explains the eligibility of the students to undertake an international exchange, selection criteria, guidelines for assessing applications, funding and the costs of exchange programs at AUCA as well as the directions students are expected to follow upon their arrival from Undergraduate Student Exchange Program.

3. Eligibility 

Exchange agreements between AUCA and the partner institution must be current. All full time undergraduate students are eligible to apply to participate in the exchange program if they: 
· Completed at least one year of full time study towards undergraduate degree at AUCA. 
· Have the status of “active” students at AUCA.

· Have GPA of at least 2.5
 (please, see footnote).
· Meet the specific requirements outlined by the partner institution where the student is applying.
· Have not been nominated as an Undergraduate Exchange Student to another program undertaken by AUCA and its partner institutions at the time of application submission. 

· Have not previously participated more than one time in an Undergraduate Student Exchange Program organized by AUCA and its partner institutions.
· Have not previously declined the nomination to spend an Undergraduate Student Exchange Semester at one of AUCA partner institutions.
· Do not have outstanding debts to the Finance Office, Library or any other AUCA offices or Faculty Departments. 
· Have not violated AUCA academic and non-academic code of student conduct 

4. 
Selection Criteria and Conditions 
Students applying for an international exchange are required to submit a completed application form to International Student Office before the deadline set by International Student Coordinator
. Once submitted, the International Student Coordinator and Study Abroad Committee of AUCA will evaluate the application form for nominating the student for an exchange program based on the following selection criteria: 
· Statement of purpose – 40%
· Cumulative GPA       – 40%

· Two letters of recommendation (preferably from AUCA lecturers) – 20% (10% for each recommendation letter)

The student who scores the highest in the selection process is nominated for an undergraduate exchange program. 
The nominated student may score maximum 100%.  

For some exchange institutions the proof of students' English language competency (TOEFL or IELTS) may be required. This applies to students whose native language is not English. 
Students are selected by International Student Coordinator and Study Abroad Committee on a competitive basis reflecting academic standing, motivation, seriousness of purpose, ability to take initiative, communication skills, social maturity and adaptability.  
In certain cases the partner institution may require the names of nominated students for an exchange program within the period of time that may not allow Study Abroad Committee to perform applicants’ evaluations due to time constraints.  If such is the case, International Student Coordinator can perform the evaluation of students’ application for nomination only if the number of applications submitted for nomination does not exceed four candidates.  
Some courses at Exchange universities may require higher grade point averages and approval to enroll is dependent on the exchange institution. 
Applicants must normally be enrolled as full time “active” students at the time of application and remain enrolled at AUCA as a full time student for the duration of the exchange. The study program to be undertaken at the exchange university must be approved by student’s Academic Advisor as well as the Head of Department where the student majors.
5. Funding and costs
Tuition Fees are waived at the exchange university.  Students are required to pay tuition fees at AUCA for the exchange semester.  When a student participates in the Undergraduate Student Exchange Program, the student is responsible for his/her own:

· Accommodation and daily living expenses including books 
· Travel Expenses 
· Passport and visa costs 
· Any additional insurance cover 
· Any other incidental costs 
Students are expected to seek themselves for additional funding to cover international student exchange program costs.  
Upon request, AUCA will cover the expenses of sending the originals, i.e. the hard copy, of an exchange student’s admission application form by post to the receiving institution. 
6. Application procedure for students willing to apply for an exchange program 
· Select an exchange university out of the list of the AUCA partner universities. 
· Select courses from an exchange university and obtain approval from the Advisor, Registrar’s office and Head of Department where the student majors.
· Complete and submit to the International Student Office all of the appropriate documents required for the nomination. 

· Successful applicants are notified by the International Student Coordinator. Successful applicants must then complete the Exchange university's admission application form.  Once the form is completed, the student is required to submit it along with all other relevant documentation as requested by that university well in advance of the deadline set by the receiving institution.  This is done in order to leave the student some time to process questions concerning visa requirements for Exchange university country. 

· In case the nominated student takes insufficient number of credit courses at the Exchange university and in case this precludes his/her successful graduation of AUCA within four years of full-time study following his/her transfer of credits from Exchange university to AUCA, the student is required to leave a note to the Academic Advising Office that he/she is willing to participate at the Exchange program at his/her own willing and responsibility.
· If the application is successful, the Exchange university will send their approval and any further forms for completion. 

· Exchange universities have their own assessment procedures, and each country has specific immigration/visa requirements for students. Students may be required to forward additional information, such as documentary evidence of financial support (ie. copies of bank statements).
· Whilst the visa is being processed, students are encouraged to reserve accommodation at the Exchange university and book a flight for travel.
· Before leaving to the Exchange university, the nominated student is required to fill out the Study Abroad form at the home university.  The form can be obtained at the office of International Student Office and once completed must be submitted at the Admissions office along with student’s AUCA Identification Card. 
7.  Resuming the studies at AUCA upon the return from an exchange program

All students are expected to return to AUCA following the completion of their exchange period at AUCA partner University.  Failure to return from an exchange may result in penalties.  Upon their arrival to AUCA from an exchange program, students are to fill out the Readmission Application form which can be obtained at the appropriate AUCA Department where the student majors.  The form is required in order for the student to resume his/her studies at AUCA.  The filled out form must be then redirected to Registrar Office to change the student’s “study abroad” status to “active” status at AUCA.  
8. Transfer of academic credits
All students undertaking an exchange program are expected to present syllabus of the appropriate courses they have taken at the Exchange university to the appropriate academic department of AUCA upon their arrival to AUCA.  The procedure is required in order to facilitate the transfer of credits from the courses that an exchange student has been enrolled to in the host institution.    
All students participating in AUCA-Bard Exchange Program are enrolled at Bard College as full-time load students which is equivalent to 16 credit hours per academic semester.  Furthermore, 16 credit hours of Bard College are to be transferred as a full-time credit load of AUCA student.  This is done in order to maintain student’s full-time status and his/her ability to graduate on time. 
9. Providing a written report about exchange experience 

All students participating in an exchange program coordinated by AUCA are to provide a written report/feedback about their exchange experience upon the completion of their exchange term.  The written report is submitted to International Student Office that coordinates the exchange programs. The report is necessary to evaluate the student’s experience with an exchange program as well as assessing its efficiency and further necessity to promote and sustain the project.  The size, the length and the form of the report are determined by the corresponding AUCA office that coordinates the exchange program. 

� Certain AUCA partner schools require higher GPA. The eligibility to participate is contingent upon each partner school’s minimum GPA designation.  Students must verify the minimum GPA requirement for specific program at the appropriate AUCA office coordinating the exchange program. 


� Since some exchange programs can be coordinated by designated faculty departments, time frames and the offices where applications are required for submission are subject to changes.  





