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American University of Central Asia

Bishkek, Kyrgyz Republic

Senior Thesis Manual: Frequently Asked Questions
What is a Senior Thesis/Project?

Senior thesis is a major, independent research paper that students write under the guidance of a faculty supervisor. It is typically year-long independent work. 
How much data should I aim for senior thesis work?

It depends. If a research study has an exploratory objective, consider using a small sample size rather than a large sample size. On the other hand, if the objective of a research study is to provide a description of a population, a prediction or an explanation, a relatively large sample size may be required. Typical samples sizes for research include:

•
Phenomenological research: 6 to 10 participants

•
Grounded theory research: 15 to 30 participants

•
Ethnographic research: 35 to 50 participants

•
Focus group research : 3 to 12 groups, 6 to 12 participants each group

•
Experimental research: 15 to 30 participants per group

•
Survey research: 200 to 2,500 participants

•
Exploratory research, pilot study, pretest: 20 to 150 participants

•
Correlation research: 30 participants

•
Analysis of major sub-groups: 30 participants

When do I need parental permission?
If your research involves children under 18, then you are required to obtain parental permission. Permission of the child's parent(s) or guardian(s) must generally be obtained prior to the participation of that child in research
SENIOR THESIS MANUAL

INTRODUCTION
An important component of students’ senior year at the American University of Central Asia is the Senior Thesis/Project. An eight-month (one academic year), twelve-credit class (including an independent thesis work worth 6 credit hours in Spring semester)) offers seniors the opportunity to complete a significant, extended study or project that is the culmination of their baccalaureate work in the Journalism and Mass Communication Department of AUCA. Drawing on the background and skills of analysis and synthesis acquired during the previous three years, students are expected to devote themselves wholeheartedly to their thesis/project, as it is one they define and develop in close consultation with their Thesis Advisor. Students are expected to be enrolled full time for both semesters of the senior year.

The responsibility for selecting the senior thesis topic and organizing the thesis project rests largely with the student. Faculty members serve as advisors and meet regularly with the student to evaluate progress and provide guidance. In these meetings, the processes of developing a project from idea to realization and independent thinking are emphasized. All projects conclude with a substantial project—including a significant written component—that is eventually bound and placed in the permanent collection of the university library.

This manual is designed to state thesis requirements and deadlines, to provide guidance, and to assist the student in undertaking and completing the thesis. It outlines university requirements and general guidelines for the thesis. However, because each thesis is an individual project with particular challenges, other or more stringent requirements may apply as stipulated by the concentration or by the Thesis Advisor. Questions that are not covered in this manual should be addressed to the student’s Thesis Advisor.

The thesis manual is available upon the request at Journalism and Mass Communications Department.

Objectives of the Thesis

The faculty’s objectives in requiring that every senior complete a thesis are to provide the student with an intellectual project of substance that will develop and demonstrate:

· the ability to undertake and complete independent work at an advanced level in the student’s areas of study;

· the ability to think critically: to analyze, synthesize, and reason with the degree of sophistication that is to be expected of a graduate of the university program;

· the ability to work creatively and with discipline, as well as to respond productively to criticism;

· the ability to understand the assumptions and approaches that underlie the disciplines relevant to the thesis;

· the ability to express ideas in writing with clarity and precision.


PLANNING for the Thesis – TOWARD THE END OF THE JUNIOR YEAR

Senior Thesis Seminar Class

Journalism and Mass Communications students are required to take Senior Thesis Seminar I and Senior Thesis Seminar II during the senior year.

A student who does not pass Senior Thesis Seminar I will not be able to graduate. Students who do not complete Thesis II are not eligible to participate in commencement—no exceptions. A student who repeats a Thesis semester (I or II) but does not complete the thesis (I or II) in that repeated semester will be required to take some time off and then return at a later date to undertake a new thesis.

The Preliminary Thesis Proposal

Submission of the Preliminary Thesis Proposal is a formal procedure. In the semester preceding the thesis year (second/final semester of students’ junior year), students examine their interests, questions, enthusiasms, and plans for the future, discussing possible thesis topics with faculty members.

A student must submit a preliminary thesis proposal for the coming term (see example of form on page 9).

Toward the close of this semester, students submit a preliminary thesis proposal to the Journalism and Mass Communications Department. This preliminary thesis proposal must consist of:

1. a brief description of the proposed thesis topic;

2. an explanation of the relationships between the proposed thesis topic and the student’s overall program of study (concentration[s] and related coursework); and

3. a list of potential Thesis Advisors;

Preliminary Thesis Proposal Deadlines

The Preliminary Thesis Proposal is due the last day of spring semester of the junior year.
While thesis topics may be very interdisciplinary and—when appropriate—broad in scope, the thesis topic is expected to be one that builds upon the student’s prior coursework and study, and the student must be able to demonstrate his/her preparation for advanced (not beginning- or intermediate-level) work in the proposed area or topic. 

The topic must be within the student’s concentration or at least one of the student’s concentrations.

In preparing their preliminary proposal, students should speak with a faculty member (or faculty members) who may be interested or who has (or have) agreed to work with them on their thesis. One such faculty member should sign the cover sheet. Students might also note on the cover sheet (handwritten is permitted) or in the thesis proposal endorsements from other faculty with whom they have consulted and who might also serve as Thesis Advisor. (This second endorsement is not required, and the signature of a faculty member on the cover sheet is not a guarantee that this person   will be assigned to be the Thesis Advisor.)
September 30 is the deadline by which time students must have lined up a thesis advisor and at least a preliminary thesis topic. Students who have not identified a thesis advisor and/or a topic by this time should be given special advising. 

Selecting a Thesis Advisor

In selecting a possible Thesis Advisor, the student should consider the faculty member’s areas of expertise and interests and the student’s ability to work closely and comfortably with that faculty member over an extended period of time. This person can also step in to serve as the student’s Academic Advisor. However, sometimes it is helpful to have an Academic Advisor who is not also on the Thesis Committee. 

Faculty members are expected to be primary Thesis Advisors on theses in their area or areas of specialization. 

If a thesis is interdisciplinary, the Thesis Advisor must specialize in one of the disciplinary areas most relevant to the thesis.

The Thesis Advisor

The responsibilities of the Thesis Advisor are:

· to help the student finalize the proposal, including selecting a topic that is suitably challenging yet feasible;

· to meet with the student regularly throughout the thesis year, encourage and guide the student in research, in formulating ideas, and in finding effective structures for formal expression;

· to respond critically and constructively to early thesis drafts, to work with the student on refining, clarifying and polishing, and to suggest when a response from the rest of the committee should be solicited;

· to evaluate the student’s final thesis draft in term of standards of scholarship, creativity, form, and documentation established by the field or discipline, and to stipulate necessary revisions; to help the student satisfy demands for revision from the other members of the committee;

· to check the final revised draft for spelling, grammar and form, and to indicate what needs to be corrected;

In cases where the student fails to meet thesis deadlines or to work conscientiously on the thesis, the faculty member may resign as Thesis Advisor. If Thesis Advisor evaluates the student thesis work as not defendable, the student fails to graduate and thus will have to return the following academic year to graduate. 

It is possible for the students to change the Thesis Advisor. It is right thing to seek the appropriate assistance from appropriate faculty members in undertaking the thesis work/project. However, students have to seek special permission from the Chair of the department to change thesis advisor beyond March 1st. This March 1 deadline is applied to ensure that students have the right reason to change Thesis Advisors. An example of unacceptable reason to change Thesis Advisor would be when an advisor evaluates the student’s work as not defendable (especially close to end of the semester). To avoid failing the course and thesis work, student may seek another faculty member. It is not acceptable reason to change Thesis Advisor. 
THE THESIS PROPOSAL

The Thesis Proposal is intended to assist the student and Thesis Advisor in planning for the thesis year ahead. In writing this proposal, students should take this opportunity to reflect on and build upon the Preliminary Thesis Proposal, written at the close of the prior semester. In the formal Thesis Proposal, students will focus more on what led them to this topic and/or project, and where they would like to go with it in the coming year. In writing this, students might want to ask themselves: What drives me toward this topic? What is it that I hope to accomplish in this thesis?

A Thesis Proposal includes the following sections:

1. Cover/title page.

2. Abstract (250-word summary).

3. General introduction and problem statement (2-3 pages).

4. Literature review (3-4 pages).

5. Research method/procedures (1 page).

6. Preliminary analysis of data (4-5 pages).

7. Preliminary conclusion/summary (2 pages).

8. References.

9. Appendix.

Outline for the Thesis Proposal

Abstract and Introduction

· Abstract: An abstract is a brief summary of your senior thesis. It is used to help the reader quickly understand the paper's purpose.

· Introduction: Introduction tells your reader what you plan to do, how you will approach it, and why it’s worthwhile. It should state your overall Research Question(s) or Hypothesis/Hypotheses in a general way and give the reader an overview of how you envision finding the answer. It should answer the “So what?” question that all researchers have to deal with, i.e. it should provide a clear explanation and argument for why this research adds to knowledge.

Literature Review. Identify of 8 to 10 articles in legitimate, serious scholarly publications that deal with your thesis problem or the concepts behind the problem. Write a summary describing these articles and how they relate to your problem, including proper citations.   
Research Questions and Research Methods. State your question or questions clearly and formally. Sometimes there is a broad overarching question with small sub-questions. How will you answer your question? Why is that the best way to do it? Explain how you’ll go about answering your Research Questions. This should be detailed, including how you’ll sample and analyze the material chosen as appropriate for the method, for example: in the case of text or images for qualitative textual analysis or quantitative content analysis),; how you’ll find people (in the case of ethnography, focus groups, survey research, experiments, or other methods that involve human participants), how you’ll devise questions, etc. Make sure to have at least three research questions or hypotheses.
Preliminary Data Analysis. Submit evidence of successful collection of data. 

Preliminary Conclusion/Summary. Write a summary of what your data means about the original research problem.

References. It contains bibliography citations for all materials used in thesis proposal following APA style.

Appendix. It contains copies of survey questionnaires, human subjects approval, statistical data, transcripts of interviews, etc.

The Thesis Proposal must be completed by the end of fall semester. Consult the instructor about the deadlines.

Page Formats for Thesis Proposal

[Note: Many are similar to the formatting guidelines for the Senior Thesis.]

· A4 format, the text must be double-spaced.

· Margins must be 1-1/2”on the left and 1” on the right, top, and bottom.

· Pages of the written portion of the proposal should be numbered consecutively, starting with the first page of text using Arabic numerals. 

· Page numbers should be centered at the top or bottom of the page and placed consistently throughout.

THESIS

Two original copy of the completed written thesis must be submitted to Journalism and Mass Communications Department. It is possible in future that the Department may choose to require electronic copy only.
Page Formats for Final Thesis

· All Senior Theses must be printed on A4 paper with a red cover.

· The text must be double-spaced.

· Margins must be 1-1/2”on the left and 1” on the right, top, and bottom.

· Pages should be numbered consecutively, starting with the first page of text, using Arabic numerals.

· Page numbers should be centered at the top or bottom of the page.

· Two-sided copies are not permitted.

If a thesis includes non-print material—CDs, slides, films, oversized manuscripts, etc. — one copy of such material should be submitted with the copy of the written component of the thesis intended for professional binding. 

All theses must follow APA style. The student should check with the Thesis Advisor to determine the style and form of documentation that should be followed. The appropriate style manual should answer any questions of form that the student may have. The following information is provided as a brief overview of some major points of organization and presentation.

Sequence of Thesis Pages and Sections

The following sequence of pages is recommended:

Preliminary pages

(numbered with small Roman numerals)

Title Page (i)

· [note: this page number (i) can be suppressed/hidden][see page 10 for example of title page]

Dedication and/or Acknowledgments (ii)

Table of Contents (iii)

· List of Tables (iv) – only if relevant

· List of Figures (v) – only if relevant

Abstract

· (page # [iv, v or vi] will depend on prior pages)

Body of Thesis

· (numbered with Arabic numerals, starting with 1)

· Body of Text

· Figures and Tables (if not included in text)

· Bibliography

· Appendices

Thesis Length: There is no unified policy regarding how long (in pages) a thesis must be. The content of the thesis is evaluated on the basis of the quality, scope, contribution, and significance of the work. Generally, if there is a significant performance or non-written component of the thesis, then the written portion may be shorter. Theses that involve mainly or exclusively writing or a review of the literature should be longer.

However, in all instances, the minimum (and maximum) page length of any given thesis – if such restrictions exist – are determined by a Chair of Journalism and Mass Communications Department.
Students with concerns or questions regarding thesis length expectations should consult with their Thesis Advisor for clarification.

Thesis Abstract

The Thesis Abstract is a 150-200 word statement of the essence of the thesis. It should give a clear sense of the central argument, rationale for, and/or concerns of the thesis, as well as the major areas of discussion, examples, creative experiments, etc. and their outcome. 

Table of Contents

The table of contents should clearly illustrate how the thesis is organized. It may be brief or elaborate, but it must correspond exactly to the headings and the subheadings included in the text. A list of tables and figures may be included on a separate page following the table of contents.

Tables and Figures

APA style often does not give clear instructions on the preparation of figures and tables. The Thesis Advisor can answer questions concerning these matters. Some general guidelines are as follows:
Tables and figures may appear on separate pages or within the body of the text.

The title (description) for a figure (drawing, graph, photo or picture) should appear below the figure or, if there is insufficient space, on a facing page.

A table title normally appears above the table. Tables and figures should be numbered

independently.
A table that is oversized may be divided so that portions of it appear on two pages in consecutive order. The entire title and any footnotes must appear on the first page of such over-sized tables.

TIMELINES

A student must meet all deadlines in order to graduate on schedule.

A student who does not complete his or her required work by the deadlines will receive a grade of “F” for that semester’s work.

Students who receive a grade of “F” will need to repeat and successfully complete Senior Thesis Seminar I before progressing to the second semester of the thesis (Senior Thesis Seminar II). 

The students must submit two printed copies of the thesis to Journalism and Mass Communications Department on April 30. April 30 is absolute deadline to submit final version of thesis. No changes is allowed beyond this deadline.
All students must also provide the Opponent Review (see page 9 for an example of the form) written in a free form one week before the date of defense. The reviewer may be any faculty member of AUCA as well as an outside person with experience and knowledge in relevant media field.

Journalism and Mass Communications Department forms the defense committee and announces the date of the thesis defense after final exams week.

Grading

Senior Seminar faculty gives grade for the course. It is up to the programs to decide whether the supervisor’s grade is part of the Senior Seminar grade. 

The faculty member who directs the thesis should not grade the completed thesis. Instead, each written thesis should receive a written grade from two faculty members who were not advisors of the thesis. One of these graders should be from outside the university. 

The faculty advisor can be present at the oral defense and is permitted to ask questions. His/her opinion can be solicited by the examiners, but he/she does not give a grade to the oral performance. The oral performance grade is determined by the examiners present. 

Grade for student’s thesis work is different from Senior Thesis course. Senior Thesis course grade is evaluated by the instructor teaching Senior Thesis. However, state thesis committee evaluates the student’s thesis work based on the written and oral components.
The role of Senior Thesis Instructor is to provide generic guidelines to all senior students given the context that students in graduating class typically have different areas of thesis topics/projects. Thus, students are expected to closely work with their respectful Thesis Advisors.

THE DEFENSE PROCESS

The defense should be held after the state exam period. The defense committee consists of five members and to be formed by the Chair of Journalism and Mass Communications department.

The defense process consists of students’ presentation about their thesis/project followed by the questions from the committee. Each member of the defense committee assesses the presentation of the student. The head of the defense committee shall decide on the average grade with the agreement of all members of the defense committee.

The grades are to be announced after the defense. The student has a right to appeal.

APPEAL PROCESS

An appeal must be in written form, signed by an appellant, and must be submitted to the Chair of the Journalism and Mass Communications Department within three days after the defense date.

The appeal must contain specific reasons for the appeal. The reasons may be the following:

· Incorrect questions from the members of the committee;

· A violation of established procedures for the defense;

· A violation of the assessment methodology for the work;

· The circumstances that prevent an objective assessment of the work.

Dissatisfaction with the grade cannot be a ground for the appeal.

The Chair of the Defense Committee will decide on the appeal process. Only the reasons set forth in the written appeal must be reviewed. Additional examination of the appellant is not allowed. As a result of the appeal, a grade can be changed (lower or higher). This does not necessarily mean that the original decision will be reversed or altered. Normally marks for work will only be changed if there was an error in recording or processing them. The decision of the appeal process should be in a written form signed by the Chair of the Defense Committee.

The appeal process must be held in the presence of the appellant. The appellant should be informed about the time and place of the appeal process at least one day prior to the meeting. The office manager of Journalism and Mass Communications Department is responsible for informing the appellant. If the appellant arrives at the meeting late without documentary evidence of a valid reason of absence, the appeal may be rejected.

Sample of Preliminary Thesis/Project Proposal

SENIOR THESIS/PROJECT TOPIC PROPOSAL

This form is completed by all third-year students by last day of spring semester. The preliminary topics will have to be confirmed or modified in the beginning of the fourth year.  

Student’s name
________________________________________________

Department 

________________________________________________


Preliminary Topic: 

Short description of the proposed project, including assessment of importance and feasibility of the research project and description of the expected output (200 words)

Preliminary Faculty Supervisor (optional): __________________________________

Student’s signature: ____________________________________________________

Date:  ________________________________________________________________

Sample of Opponent Review Form
OPPONENT REVIEW

	Opponent’s name:
	

	Degree: 
	

	Job position and place of work:
	

	Telephone number:  
	

	Comments on the senior thesis/project: 
	


	Date:

	Signature:


Sample Thesis Title Page

American University of Central Asia

Department

Title

By

Student name

Supervisor: Supervisor’s name

A thesis submitted to the [Department title] of American University of Central Asia in partial fulfillment of the requirements for the degree of Bachelor of Arts

Month, Year

Bishkek, Kyrgyz Republic
All Senior Theses/Projects must be completed on unpaid basis. The Senior Thesis/Project will be disqualified if any part of Senior Thesis/Project was made on paid or commercial basis.





Students can publish their Senior Theses/Projects after defense only.








