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KDI School of Public Policy and Management
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Admissions Overview

1. Application Procedures

Admissions March 30" ~ May 24", 2013
Period
Offering Master of Public Policy (full-time)
Programs Master of Development Policy (full-time)

th _ th
Online March 30" ~ May 24", 2013

Application | * Submission of online application must be completed before
Submission midnight on May 24" : The online application system will be
closed after midnight. (http://www.kdischool.ac.kr/)

March 30" ~ May 24", 2013

. « All required documents must be delivered in one envelope by
Required 18:00 on May 24™.  Registered mail or door-to-door deliveries
Documents are recommended.
« Arrival of required documents will be posted in the online
application system.

Early June, 2013

Application Document « If an online application and required documents are submitted on
Procedures Review time, they will be reviewed by the admissions committee.
« Result of document review will be posted in the online application
system.

Mid June, 2013

) « Those who pass the document review will be contacted for the

Interview interview arrangement.

« A Skype interview is preferred however a phone interview can be
conducted as an alternative.

Early July, 2013

Final « Final result will be announced through the online application
Announcement system and email.
« An admissions package including the acceptance letter will be
delivered to the address provided by an applicant.

Registration July ~ August, 2013
Semester September 2", 2013
Opening

2. Eligibility

Applicants must meet all of the following requirements:
1) Hold a Bachelor’s or a higher degree (for Masters program)
2) Hold a Master’s or a higher degree (for PhD program)
3) Demonstrate a certain level of English
4) Applicants of Korean origin must meet one of the following requirements:
® Aforeign national whose parents are both foreign nationals (must provide a birth certificate
showing relations between applicant and both parents and copies of both parents’ passports)

@ Completion of at least 16 years of education (elementary, middle, high school, and
undergraduate) in a foreign country. (must provide official transcripts or graduation
certificate of the entire education)
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3. Required Documents
All required documents must arrive in the admissions office before the deadline.
Submit To: The Office of Admissions, KDI School,

85 Hoegiro Dongdaemun Gu, Seoul 130-722, Korea

Master's Ph.D. Degree
No Documents Deqree (for Spring
g 2014)
1 | Online application ) o
Statement of Purpose (must use the official form)
Candidates should use this portion of the application to explain
2 | their motivation and qualifications for pursuing their education © ©
at the KDI School (A4-sized paper: double-spaced, single-
sided).
Certified Copies of Academic Transcript from Undergraduate
Institution(s)
3 Copies must be certified with an official seal and a signature.
. . . . . . . p O o
Certification can be obtained from the issuing institution,
ministry of education, Korean embassy/consulate in applicant’s
country, or embassy of the applicant’s home country in Korea.
Certified Copy of Diploma from undergraduate institution(s)
4 | Please read guideline number 5 next page for document © ©
authentication/legalization.
Official transcript from graduate institution(s) if applicable o
Certified Diploma from graduate institution(s) if applicable o
Recommendations
7 | Each recommendation Iett_er must be seaI(_ed in an envelope by Two Three
each recommender and mailed together with the rest of the
required documents.
Two Photos (3cm X 4cm) or Photo file upload
8 | If you have uploaded your photo on your online application © ©
you do not have to send your photos again.
Copy of Passport
9 | Please ensure to copy the page where your photo and © ©
expiration date shows.
TOEFL, IELTS score report*
Score report(s) must be for TOEFL, TOEIC, TEPS, IELTS or ) ) ) )
10 | other internationally recognized standardized exams. The tests | if applicable | if applicable
must have been taken within 2 years of the proposed date of
admission.
11 | Employment Verification** (required if currently employed) if applicable | if applicable
12 | Dissertation Research Proposal X o
13 | Writing Sample in English X optional
14 | GRE score report X optional

*Candidates who received their bachelor's or higher degree from an English-speaking country may submit a
certificate of medium of instruction to demonstrate English proficiency.
**To become a candidate for Seoul G20 Global Leader's Fellowship, an Employment Verification must be
submitted to prove eligibility. (Eligibility: Division head-level or above, or minimum 6 years of working
experience in the public sector)
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4.

Important Reminders

1)

2)
3)
4)

5)

6)

7)

Submission of the online application and arrival of the required documents must
be completed before the deadline. Incomplete or late application will be
excluded from the document review.

All documents must be prepared in English. Non-English based documents
must be accompanied with notarized English translations.

All required documents must be sent in one package to the admissions office by
post and all submitted documents will not be returned.

The applicant’s name and date of birth in the online application must match the
information on his/her passport.

Important notices and announcements are delivered via email in the online
application and an incorrect email address will cause a delay in the receipt of
important information.

If any required documents are found to be false or counterfeit, admission to the
KDI School will be revoked.

Applicants may only apply for one program/scholarship.  Submitting multiple
applications to more than one scholarship will invalidate candidacy.

Document Authentication/Legalization

1)

2)

Applicants from China, Philippines, Indonesia, Bangladesh, Vietnam, Mongolia,

Thailand, Pakistan, Sri Lanka, India, Myanmar, Nepal, Iran, Uzbekistan,

Kazakhstan, Kyrgyzstan, Ukraine, Nigeria, Ghana, Egypt, Peru must get copies

of their diploma one of the following:

- Apostilled (by government authorities; typically by Department of External
Relations or Foreign Affairs)

- Certified by Korean Embassy/Consulate with a seal or stamp

- Certified by Embassy of the applicant’s home country in Korea

- Certified by Ministry of Education of the People’s Republic of China (limited
to those who earned their degree from China)

All applicants not from the countries above may get copies of their diploma

certified by:

- The issuing institution with an official stamp and signature.

- Korean Embassy/Consulate with a seal and a signature

- Embassy of the applicant’s home country in Korea

- Ministry of Education of the People’s Republic of China (limited to those
who earned their degree from China)
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Online Application Guidelines

o Before beginning your application, please read the following instructions carefully.

1. Google Chrome
1) Google Chrome helps the KDI School’s online application system to operate faster and
safer.

2. Installing Google Chrome
1) Click on the link below to download Google Chrome.
https://www.google.com/chrome/intl/en/more/index.html
2) Click on the “Download” button.

@& chrome  (Gowniaad reatures  tielp weicome Frgn =

Overview Why use Google Chrome?

Features

Speed The web browser is arguably the mest impeortant piece of software on your computer, You spend much of your time
online inside a browser: when you search. chat. emall. shop, bank, read the news, and watch videos online, you often

Security do all this using a browser.

Privacy

Vel stare (-r) speed || simplicity \x/ security
Chrome is designed to be fastin Chrome's browser window Is Chrome is designed to keep you
every possible way. It's quick to streamlined. clean and simple, safer and more secure on the weh
start up from your desktop. loads and has features that are with built-in malware and
web pages in a snap. and runs designed for efficiency and ease of phishing protection, autoupdates
camplex web applications use, For example, you can search to make sure you have all the
lightring fast. Learn more about and navigate from the same box latest security figes, and mare,
Chrome and speed. and arrange tabs however you Learn more about Chrome's

wish—aquickly and easily. security features.

3) Click on the “Download Chrome” button.

G chrome BROWSER DEVICES WEB STORE

Get a fast, free web browser

e Chrome runs web: 1d applications with lightning spes

For Window Fivistalrx

oo WA

4) Click on the “Accept and Install”” button.

Get a fast, free web browser

Google Chrome Terms of Service =i
These Terms of Service apply to the executable code version of Google Chrome. Source code for
Google Chrome is available free of charge under open source software license agreements at
http://code_google.comf/chromiumdterms _html.

1. Your relationship with Google

1.1 Your use of Google's products. software. services and web sites (referred to collectively as =

Printer-friendly version
Set Google Chrome as my default browser

[ Help make Google Chrome better by automatically sending usage statistics and crash reports to
Google. Learn more
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3. Java Software
1) Installing Java Software is necessary to enable the “Preview & Print” function on the
KDI School’s online application system.

4. Installing Java Software
1) Click on the link below to download Java Software.
http://www.oracle.com/technetwork/java/index.html
2) Click on the “Download” button.

ORACLE ¢ Sign InfRegister for Account | Help ) United States »  Communities v lama.. v lwantto. v |7 SECUFE Search

Products and Services Solutions Store Support Training Partners About Oracle Technology Hetwor|

Oratle Technology Netwark > Java

Software Downloads

New Downloads

Top Downloads

Java SE Java Embedded Client 1.1
Released 8/26/12
Java EE and GlassFish
Java SE T Update §
JavaFX Released 8112112

Java ME Java SE 6 Update 33
Released 8112112

JDeveloper 11g and ADF

-
- . . N JavaFx 2141
The Enterprise Side of JavaFX - Part Two Bmd Enterprise Pack for Eclipse Released 51121

3) Click on the “Java for Your Computer” button.
ORACLE’

( Sign IniRegister far Account | Help)  United States = Communities | ama.. v lwantta., w |7 SecUre Search

Products amnd Services Solutions Downloads Store Support Training Partners Ahout Oracle Technology Hetwork

Oracle Technology Network > Java Databases Server and Storage Systems

Databaze 11g Solariz Java for Devel
v cvelpers
Databaze 11g Releaze 2 Linux and VI B oher
Expresz Edition Trrom Java for our Computer
<y - MySQL See Al . JavaFX
= la\l'a Berkeley DB e ol unloads
Instant Client Developer Tools MySaL .
apnlication Express Fusion Middleware 11g pedded CRESEN,
i press SOL Developer [Br2612
Databaze 117
Tz2tl= JDeveloper and ADF Pre-Buit O =I e Update 5
2| eveloper Vils
Developer Tools for Vizsual Studio re-Bultbevspery 522
Middleware a
Enterprize Pack for Eclipse s Update 33
Fusion Middlewars e
Tk (incl. WebLogic Server) jietlens DF Free Open Source Software pren
i v . Ses Al ... a1
The Enterprise Side of Jay  ‘Recit Farines Dempgiattware brzz
S04 Suite S
Java Champion Adam Bien showstt o, Appications 3 IDE 7.2 Beta

4) Click on the “Agree and Start Free Download™ button.

Help Center

LD EIEEED Download Java for Windows
» Dowenloading a file in

Chrame

» Google Chrome Help

Agree and Start Free
Help Resources Download

»Wyhat is Java?

» Efror Messages

» Remove Older Versions
» Other Heln

Recommended Version 7 Update 5 {filesize: 853 KB)

By downloading Java you acknowledge that you have read and accei Download Free Java Softwarg
license agreement
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5) Click on the "Run* button when the pop-up window appears.

Do wow want to run this file?

Iﬁ Name: chromeinstall-7us.exe
Publizsher: Oracle Amernica, Inc.

Tupe: Application
From: D:'%y Documents WDownloads

Always ask before opening this file

Click

While files from the Intermet can be useful. this file type can
@ potentially harm your computer. Only mun softweare from publishers
you trust. What's the risk?

6) Java installation will begin when you click on the "Install" button.

Java Setup - Welcome

&
= Java

Welcome to Java™

Java provides safe and secure access to the world of amazing Jawa content
From business solutions to helpful utiliies and entertainment, Jewa makes
wour internet experience come to life

MNote: Mo personal information is gathered as part of ourinstall process.
Click here for more information on whatwe do collect.

Click Install to acceptthe license agreement and install Jawa now.

Cancel Install >

Click
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o Beginning Your Online Application

1. Click on “Online Application” under the ADMISSIONS drop down menu.

lackr

KDISCHOOL pwardGlobal Leadership m
of Public Folicy snd Managament

INTRODUCTION A ACATDEMIC PROGRAMS STUDENTS

® KDI SCHOOL NOTICE ore» TKDISCHOOL PHOTO

Academic Performance Results for the 1st Half of Summer Se
aamicEeconmancaRestis Reihe Lenpial e joeswrssni® KDISchool 2012 Sports Day

2. A new window for the KDI School’s Online Application System appears when you click on
the “Online Application”.

@Kol SCHOOL

KD1 School of Public Policy and Management
85 Hoegire Dongdaemun Gu, Secul 130-722, Korea
Phone: 82-2-3299-1263/1281 | Fax : 82-2-3299-1223

All applicants must create a new online applicaticn account for each admission and log in to:

1. Complete and nit an onhine application

tus including arrival of mailed documents

NN
¥

heck the results of document review and interview

Create Account User Login
Every applicant is required to create a new account Flease log in to view your online apphcation and your
for each admission. application status.

Thank you for your interest in the KDI School. C_Close )

1) If you haven’t created an account for the current admissions period, click “Create
account” button.

X Even if you are reapplying, please create a new account for the current admissions.

2) If you have already created an account for the current admissions period, click on the
“Login” button.
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3. The KDI School Application Privacy Policy appears after clicking the “Create account”
button.
1) Proceed to the next step after agreeing to the terms and conditions of the KDI School
Application Privacy Policy.

@Ko! SCHOOL

1 have read and agres (o the terms and conditions of KB School's Apply Onllne serdon.

K31 School Application Privacy Policy

KT School Application Privacy Policy will el you the following:

@ KDI SCHOOL

11 have read and agres to the tarms and conditions of KDI Schosl’s Apply Online sarvics,

KDI School Application Privacy Policy

4. After agreeing to the terms and conditions of the KDI School Application Privacy Policy,
enter your personal information.

> Create Account

* - Indicates required field
1. PERSONAL INFORMATION

+1D :
[Mote] Your ID should not be more than 10 characters.
You cannot use the same ID that yvou previously created.

= Enter Your Password : = Confirm Password :

[Mote] Your password should not be more than 9 characters.

+ E-mail Address :

[Mote] Use of "hanmail.net” and "daum.net"” email address may delay notifications.

+ Name : s

Surname Given names

Choose the country of your nationality

Salact - + Date of Birth :

Flease turn off the pop-up blocker.

o next (save)

1) Please fill in all the blanks.

2) If you are reapplying, please use a different ID.

3) If you are an overseas resident with a foreign nationality, you are considered as an
international applicant if one of the following applies to you:
a. Both parents have foreign nationality
b. Completed 16 years of education in a foreign country

4) After entering all information, click on the “Next(Save)” button to complete creating
your own account. *Entering incorrect email address will cause failure in receiving
important messages.
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5. If you click on “Login’ button, following page will appear.

.9\ KDISCHOOL

/7 of Public Policy and Menagemsnt

1) Please log in using your ID and password.

2) If you forget your 1D and password, look up the automated email you received after
creating your account. If you are unable to log in using your ID and password, click on
the “Forgot ID” or “Forgot PW” to recreate your ID and password.

3) The ID and password must be entered exactly what you entered when you created the
account.

6. After you log in successfully you will be asked to choose the Application Category
1) Choose the application category and click on the “Next(Save)” button.

Thank you for choosing to apply to the KDI School of Public Policy and Management. This online
application can be submitted electronically once you answer all the required questions.

You do not have to complete the entire application at one sitting; you may revise your application as
many times as you need with your ID and Password.

Once you complete your online application form, you may submit it by dlicking the "Submit" button.

Please indicate the appropriate application category. (Choose one.)

Application Category

Choice | Year Term Degree Category Program Schedule DeadLine
2013 Spring Master International General Master of Public Policy Full Time  October 26, 2
2013 Spring Master International General Master of Public Policy Part Time October 26, 2
2013 Spring Master International General Master of Development Policy Full Time  October 26, 2
2013 Spring Master International General Master of Development Policy Part Time  October 26, 2
2013 Spring Master  Seoul G20 Master of Public Policy Full Time  October 26, 2
2013 Spring Master  Seoul G20 Master of Development Policy Full Time  October 26, 2
2013 Spring Ph.D. International General Ph.D. in Public Policy Full Time  October 26, 2
2013 Spring Ph.D. International General Ph.D. in Development Policy Full Time  October 26, 2
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7. Personal Information - (Tabl)

o Sy plive Students s Applicants « Online Application
Checklist

Personal Careear Refarences Survey Submit
L. PERSONAL INFORMATION

Surname Given names © Be sure to weite your name acoindicated in your passport.
R Country NO IMAGE
Passport No. Overseas korean [N
Marital Status - -Residency - Alien Reg. No.
Caontact Infarmation (HOME)
‘o Photo Upload
“E-mail  prikdischosl.ac. ke Mobile Phane =Phons No. Fil hould et 1

Postal Code SO0KE in JPEG, GIF, or IPG)

= Address {in English)

Cantact Information {OFFICE)
Fhone Me. Fax Mo,
Fostal Code

address (in English)

~Contact information for the 2nd round-phone interview (only for those who have passed the Lst round-document review)
-Phone Mo,

«Please choose the address that you want acceptance letter and admissions package to be delivered to {(only for accepted applicants)

Salact - after completing Persenal Information, please input Career,

di A3 a required field

1) There are 6 different tabs for the online application and all sections are required to be
completed before submission.

2) Red stars indicate that they are required fields to complete.

3) To save entered information please click on “Save” button at the top-right corner of the
screen. When you move to another tab, the entered information is automatically saved.

4) Please upload a high resolution photo showing your face properly (like your passport
picture). The uploaded picture of the applicant is used for student handbook and
attendance book.

8. Career Information - (Tab2)

M Servi nis » Online Application

»arsonal Carear Referencas Survey Submit Chacklist

= IT. ACADEMIC HISTORY (Flease list all the tertiary institutions attended, with the most recent ones listed first. Write with in the spaces

No Degree School Dates Attended Status Major

o add = Dolote

= IV. EMPLOYMENT CATEGORY (Please indicate your current or mest recent employment categery.)

V. STANDARDIZED TEST SCORE  (Please enclose a copy of your score repart.) © Add © Dalate

Ne. Test Date Seare Rerrark

-indicates o required field

1) Please enter all the degree programs you’ve studied with the most recent ones on the
top. (undergraduate degree is required for the masters program and both undergraduate
and graduate degrees are required for the PhD program)

2) If you want to add extra degrees and/or delete degrees you’ve already entered, click on
the “Add” or “Delete” button to add an extra line and/or delete an existing line.

3) Please enter both beginning and ending date. If you are currently employed or
registered at a school, you may enter the current date as the ending date.
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- Online Application

*marks indicate required field.

1) Please click on the check box to waive your right to view your recommendation letter.
2) Please enter all the required information of your recommenders who are writing the
recommendation letters for you in the table.

3) Please be advised that the admissions office may contact the recommenders and all the
information should be correct.

4) The recommendation letters should be completely sealed in an envelope by the

recommenders and should be sent together with the rest of the application
documents in one package.

10. Survey - (Tab4)

Personal Career References Survey Submit

Checklist
= WVII. SURVEY

Which field are you interested in? - Select - -
How do you know the KDI School? (Choose up to 2 sources.)

[] Mewspaper ad

[J internet ad

[] Mewspaper Article

[] internet Source (Blog, Facebook, Search Engine, etc.)
[] From Your School/Affliation

From the KDI School Members(Students/Alumni/Faculty/Staff)

[] other

(If you have been recommended by the KDI School member, please provide the requested information
+ WIIL. Recommended by the KDI School Members below. If the recommender is faculty or staff, you may leave the admission year and major section
blank.
No. Recommender Name

Admission Year Major

Pleate Note : Please click on "Save’ after completing each section.
+marks indicate required field.

1) Please complete both survey questions.

2) If you click “Other” a blank box will appear next to it for you to enter the details.

3) If you click on “From the KDI School Members”, the table below is activated for you
to fill out.
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i« Applicants » Online Application

To see and print your application, click on the "Préeview & Print’ button
o pProview B Print

Mo. Required

= en Requirad Set | |f
Required Snline (¢ 1

10
11

12 If applicable Hard Cepy of onlin

2

1) This tab allows applicants to submit their online applications. The table at the bottom

of the screen displays the required documents that need to be submitted to KDI School
via postal mail or in person.

2) If the online application is complete without any missing information, applicants may

click on the “Submit” button. If the application is not complete, a pop-up screen will
show up to indicate the incomplete section.

4) Once your application is submitted, you won’t be able to change any of the information
you’ve entered.

5) Click on the “Preview & Print” button to view and print out your online application.

12. Application Status

= Online Applicalion

— Fraviaw & Prnt

Checklist |

Subrnet Cate

Jul 31, 2012 04:13:5% PM

SRR R

NmDe®

CrOEUmant e s w

In Progress Tntervimw

In Progress Final Resuh

1) The “Checklist” is activated after the completion of the online applications.

2) The applicants are able to check which documents have and/or have not been submitted.

3) The “Admissions Status” indicates the result of document review and interview. The “In
Progress” sign indicates that each result is not finalized yet.

In Progress
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