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                                                  Human Resources Department

Staff Development Form

	Employee:
	___________________________________

	Title:
	_________________________________________

	Office:
	_______________________________________

	
	


I would like to attend the following off-site training, course, or seminar:
_________________________________________________________________________________

_________________________________________________________________________________

Where

_________________________________________________________________________________

When 

How will this training, course, or seminar be beneficial?
_________________________________________________________________________________

_________________________________________________________________________________

_____________________________________________________________________________________

Signature ______________________________


Date __________________________________


Approvals:

Supervisor                                                          HR Director
Signature _________________________
                 Signature ________________________

Date _____________________________                   Date ____________________________

An employee must meet the following requirements to be eligible for Professional Development funding:

•
Completion of a 3 months probationary period

•
Job performance rated satisfactory or better 

•
Be employed at AUCA for a minimum of one year following training.

The Staff Development Committee will take into consideration the applicant’s employment record, the supervisor’s recommendation, English language skills, computer skills, and professional skills.

Upon completion of training the individual will be required to submit a Development Report.

